Venue Information sheat

Yenue: Location:

¥Iiime

Number of hours included in rental:

When can vendors arrive for setup?

[OWedding day coordinator?

[IDrop-off supplies day prior?

[(Bridal Suite?;

¥ Capacity:

*Rain plan.



¥ Catering:
C00n-site?
Tasting included?
[(Dessert included?
[ICake included?
[1Sodas included?
Cvendor meals S__ (hot) S (boxed)
[(Dkids meals S

[dPacket of info: enclosed PDF website

OOff-site by required vendor:

CJOff-site open/recommended vendor:

¥ Alcohol Notes:
(dean bring own  —oooo oo
Othrough venue
COthrough caterer

¥ Setup
[Tables included?
[lrounds fees: _______
Olong fTables fees: __

(dChairs included?
[1 chivar] fee:



O white folding chairs  fee:

O conference style padded chairs  fee:

[1 other fee!

LLinens included?
Ctablecloths Cnapkins
[lUpgrade fee:

[Dinnerware (plates, silverware
[(dGlassware/STemware

(JArea for kids?

¥ Parking
Hfree holds how many:.

Cvalet fee:

¥ Decorations
[Candles allowed?
CSparklers allowed?
CConfetfti allowed?
Olighting

[1Signs available?

, etc)



¥ fiees
CdCustodial fees:

Olate fee (staying past end fime);

[IServer fees:

[ICorkage fees:

OSecurity:

CEvent insurance required? _

[(MDeposit Dueon: _____________
] %

O security deposit: refundable non-refundable

O full amount due:

¥ Notes;
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